ADMINISTRATIVE
GUIDELINES FOR
PROCEDURES FOR ONLINE
PUBLICATION OF
JUDGEMENTS AND
RULINGS 2024




COMPENDIUM OF PRACTICE DIRECTIONS &
ADMINISTRATIVE GUIDELINES IN GHANA
2024



ACKNOWLEDGEMENT

This Document forms part of a Compendium of Practice Directions and Administrative
Guidelines in Ghana 2024 volume (1). This Compendium could not have been developed
for implementation without the dedication and generosity of various individuals
committed to assisting in proving systems and protocols for justice administration in

Ghana.

In a special way, the Honourable Lady Chief Justice wants to extend recognition to the

following individuals for their significant contributions:
Practice Directions on Award of Cost:

e H/L Justice Dorothy Kingsley Nyinah
e H/H Ellen Ofei Ayeh
e Mr. Charles Idun

Practice Directions on Adjournments and Adoption of Proceedings in Part Heard Trials

in Courts:

e HJ/L Justice Richard Adjei-Frimpong (JSC)
e H/L Justice Yaw Darko Asare (JSC)

e H/L Justice Bright Mensah (JA)

e H/L Justice Dorothy Kingsley-Nyinah

e H/H Jojo Hagan

e H/H Arit Nsemoh

e H/H Afia Owusuaa Appiah

Practice Directions on Commercial Pre-Trial Settlement under High Court Civil

Procedure Amendment Rules 2020, C. I. 133:



e H/L Justice Angelina Mensah-Homiah (JA)

e H/L Justice Jerome Noble Nkrumah (JA)

e Mr. Alex Nartey

Practice Directions on Court Connected ADR under High Court Civil Procedure

Amendment Rules 2020, C. 1. 133:
e HJ/L Justice Koomson (JSC)

e H/L Justice Angelina Mensah-Homiah (JA)
e H/L Justice Jerome Noble Nkrumah (JA)
e Mr. Alex Nartey

Practice Directions in respect of Prerogative Writs involving Chiefs/Chieftaincy Issues
e H/L Justice Samuel Alan Brobbey (JSC) (Rtd)
e H/L Justice Philip Bright Mensah (JSC)

e H/H Angela Attachie

Practice Directions on Plea Bargaining 2024

e H/L Justice Afia Serwaa Asare-Botwe (JA)
e H/L Justice Marie-Louise Simmons (J)

e Ms. Evelyn Keelson

Practice Directions for Determination of Applications for Interlocutory Injunctions to

Restrain Burial of a Deceased Person

e H/L Justice Francis Obiri (J)



Administrative Guidelines on Procedures for Online Publication of Judgments and

Rulings:

e HJ/L Justice Jennifer Abena Dadzie (JA)
e H/L Justice Barbara Tetteh-Charway (J)

Administrative Directions on Courtroom Proceedings:

e H/L Justice Jennifer Abena Dadzie (JA)
e H/L Justice Emmanuel Lodoh (J)

e H/L Justice Tandoh Aboagye (J)

e Mrs. Patricia Naa Afarley Dadson

e Mr. Dennis Adjei Dwomoh

Administrative Directions to aid Expeditious Disposal of Trials by Jury
e H/L Justice Afia Serwaa Asare-Botwe (JA)
e H/L Justice Frederick Tetteh (J)

e H/L Justice Lydia Osei Marfo (J)

Administrative Guidelines on using the Supreme Court Registry
e H/H Ellen Ofei Ayeh

Administrative Guidelines on the Generation of Suit Numbers:

e Mr. John K. Bannerman

e Mr. Papa Kwasi Maisie



Practice Administrative Directions Editorial Committee:

e H/L Justice Dr. Ernest Owusu-Dapaa (JA)
e H/L Justice Ama Sefenya Ayittey(])

e Mors. Patricia Naa Afarley Dadson(ESQ)

e Mr. Dennis Adjei Dwomoh (ESQ)

e Mr. Selali Woanyo (ESQ)

e Miss Judith Lois Abena Addo



TABLE OF CONTENTS

A.

Preamble
Objectives
Upload Judgments

Formatting Style of Judgments and Rulings
Timelines

Compliance & Monitoring

. Citation

. Commencement

Application

Interpretation



A. PREAMBLE

Being guided by the provisions of Article 125(4) of the Constitution, 1992,
Section 103 of the Courts Act, 1993, Act 459 and Order 41 of the High
Court (Civil Procedure) Rules, 2004 (C.I. 47) as amended, I direct that the
typography of (and the upload of) judgments of all Courts in the country
including those uploaded onto the E-Judgment or other website approved

by the Chief Justice shall be guided by the following directives:

B. OBJECTIVES

1. To ensure easy access by Judges and citizens to legal information,
and ensure wide publication of all Judgments and empowering of
individuals to exercise their legal rights within a democratic
dispensation.

2. To reinforce the public’s trust in the judiciary through the
digitization and easy accessibility of judgments.

3. To ensure transparency, accessibility and a streamlined system for
the dissemination of judicial decisions to the public and the legal
community; for research; and for monitoring and evaluation.

4. To consolidate and standardize the typography of judgments
uploaded on the Judicial Service E-Judgment and related Websites
and to ensure uniformity and compliance with best practice in

online publication.

C. UPLOAD OF JUDGMENTS ON THE E-JUDGMENT PLATFORM
1. Judgments and Rulings are to be uploaded by Registrars and Court

Recorders onto an online drive provided to each court by the



Monitoring & Evaluation Department, Library or other relevant
Department.

2. Upon receipt of a judgment, the M&E Department, Library or other
relevant Department or Registry is to ensure that the Judgments
and Rulings are uploaded onto the E-judgment platform within 48
hours for possible formatting by the E-Judgment Secretariat.

3. Subsequently, the E-judgment Secretariat may upload reasoned
Judgments and Rulings onto the JTI or approved website.

4. Registrars and court recorders shall not upload judgments directly

onto any external website.

D. FORMATTING STYLE OF JUDGMENTS AND RULINGS
1. Typing format style for presentation of reasoned Judgments and
Rulings are directed to be:
(a) Paper size: A-4
(b) Margins- Right: 1.5”
(c) Top: 1.5”
(d) Bottom: 1.5”
(e) Left: 1.5”
(f) Justification: Full
(g) Font: Palatino Linotype
(h) Font size: 14
(i) Font colour: Black

() Line spacing: 1.5



2. Numbered paragraphing;:
Judgments and Rulings must be presented in numbered paragraph

format for online publication and for ease of reference.

E. TIMELINES
1. All finalized Judgments and Rulings must be uploaded onto the
relevant online drive within seven (7) days of delivery.
2. Upon receipt of Judgments and Rulings, the Registry, M&E
Department or Library is to ensure that all Judgments and Rulings

are immediately transferred to the E-judgment platform.

F. COMPLIANCE & MONITORING

1. All Registrars are to ensure that Judgments and Rulings are
promptly uploaded onto the relevant online drive. Hard copies of
Judgments and Rulings are to be kept for archive purposes, and are
no longer to be sent to Libraries and the M&E Department.

2. Any difficulties faced by Registrars and/or Court Recorders in
uploading Judgments and Rulings onto the relevant online drive
must be reported to the Library or M&E Department helpdesk 233-

530-633-184 and by email to m&e@jsd.gov.gh for assistance.

3. Periodic audits will be carried out by E-Judgment Secretariat and
M&E Department to ensure Judgments and Rulings are being
uploaded consistently and correctly onto the relevant online drive

and the E- Judgment and related site, respectively.



4. The E-Judgment Secretariat and M&E Department shall submit a
quarterly report on each Registry on compliance with uploading of

Judgment and Rulings.

G. CITATION
This Administrative Guideline may be cited as Administrative
Guidelines on procedures for online publication of Judgments and

Rulings, [AG, 2024].

H. COMMENCEMENT
The Administrative Guidelines shall come into force on the date signed

by the Honourable Chief Justice.

I. APPLICATION
The Administrative Guidelines shall apply to all Courts and Divisions

of Courts in the Country.

J. INTERPRETATION

In these Guidelines, unless the context otherwise requires:
“Court” includes superior and lower courts

“Judge” includes Magistrate

GERTRUDE ARABA ESAABA SACKEY TORKORNOO
CHIEF JUSTICE OF THE REPUBLIC OF GHANA



